Timecard eFax Instructions
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To ensure your timecard “eFax” is emailed to the applicable Advantage Technical Resourcing Payroll Coordinator:

1. Fax only 1 bundle (eFax cover sheet + pages) per phone call (50 page maximum).
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2. If you use the speed dial function on the fax machine, ensure that the speed dial fax number is the same fax number that is on the eFax cover sheet.

3. Use the applicable eFax cover sheet (i.e., A, B, C, etc.).  The cover sheet must be legible and not wrinkled or faded.  eFax cover sheets can be printed from the Associate Orientation Page on the Web Center and Internet.
Note:  eFax takes approximately 1 minute to process each page of the fax bundle.  For example, it will take 10 minutes before a 10-page eFax email is received by the designated Advantage Technical Resourcing Payroll Coordinator.  










